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STEP #1: ENSURE YOU HAVE ENCLOSED THE BELOW CERTIFICATE/S OR HAVE CHECKED THE BOX IF LOST, MISPLACED OR DESTROYED

STEP #2: CONFIRM TOTAL GREAT-WEST LIFECO INC. SHARE HOLDINGS*

STEP #3: TENDER YOUR SHARES**

CHECK ONLY ONE BOX TO INDICATE HOW MANY SHARES YOU WISH TO TENDER

ALL ABOVE SHARES PARTIAL TENDER*** ______________________________

If  you have more than 15 certificates see list on next page

G W O Q

Lost Certificate Number Shares Lost Certificate Number Shares Lost Certificate Number Shares

TOTALS					     SHARES

Total Certificated Shares 			    

Total DRS Shares 	  			 

Total Shares					   
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STEP #1 CONTINUED

Lost Certificate Number Shares Lost Certificate Number Shares Lost Certificate Number Shares

G W O Q
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Form NR301 - Declaration of eligibility for benefits under a tax treaty for a non-resident taxpayer

Signature of non-resident taxpayer or authorized person

Non-Canadian Tax Identification Number

Certification and Undertaking
This form must be signed and dated for us to accept as proper certification.
•	 I certify that the information given on this form is correct and complete.
•	 I certify that the non-resident taxpayer is the beneficial owner of all income to which this form relates.
•	 �I certify that to the best of my knowledge and based on the factual circumstances the non-resident taxpayer is entitled to the benefits of the tax treaty between Canada and the country 

of residence indicated in “Your Country of Residence”, on the type of income being declared.
•	 I undertake to immediately notify the payer through which I derive income, and to whom I am submitting this form, of any changes to the information provided on this form.

Your Country of Residence

Type of Income Being Declared  

Send this form to Computershare.  Do not send to the Canada Revenue Agency.

Name and Position/Title of authorized person

�Use a black pen. Print in  
CAPITAL letters inside the grey 
areas as shown in this example.

A B C 1 2 3 X

Dear Shareholder: Please read the reverse for directions on completing this form.

Date (mm/dd/yyyy)Sign Here

Interest, Dividends, 
and/or Royalties 

Trust Income Other _____________________________________________
	                     Specify income type	

Individual

Recipient Type(s) and Canadian Tax Number(s) Complete this section only if you have a Canadian Tax Number

Corporation

Enter your Canadian Social Insurance 
Number or individual tax number.

Enter your corporation’s business number.

Enter the trust’s account number.Trust

R C

T

4 N R 3 0 1

Holder Account Number

G W O Q
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Important Information

.

Why should I complete this form?
It is Computershare’s responsibility to withhold and remit Part XIII tax at the appropriate rate and you are liable for any deficiency. For this reason, a completed 
form NR301 will allow us to apply a reduced rate of withholding tax, if applicable, otherwise, the highest rate will be remitted to the Canada Revenue Agency 
(CRA).

Is this the right form for me?
Use this form if you are a non-Canadian taxpayer residing in a country with whom Canada has a tax treaty, and you are eligible to receive the reduced rate of tax or 
exemption provided by the treaty on all or certain income, and you:

•	 �receive income subject to Part XIII withholding tax, such as investment income, pension, annuities, royalties, and estate or trust income, and the withholding tax rate 
is reduced by the tax treaty, or

•	 �are completing forms T2062, Request by a Non-Resident of Canada for a Certificate of Compliance Related to the Disposition of Taxable Canadian Property or 
T2062A, Request by a Non-Resident of Canada for a Certificate of Compliance Related to the Disposition of Canadian Resource or Timber Resource Property, 
Canadian Real Property (Other Than Capital Property), or Depreciable Taxable Canadian Property to request a certificate of compliance for the disposition of treaty 
protected property, or

•	 �derive income of any kind through a partnership or hybrid entity and it asks you to complete form NR301 to support a declaration by the partnership or hybrid entity.

Do not use this form:
•	 �to support exemptions from tax under Article XXI of the Canada – U.S. tax treaty. You must apply to the CRA for a Letter of Exemption. Refer to guide T4016, 

Exempt U.S. Organizations – Under Article XXI of the Canada – United States Tax Convention;

•	 �to support exemptions under a tax treaty that does not tax pension income if the total amount received from all payers is less than a certain threshold amount, 
or in other situations where form NR5, Application by a Non-Resident of Canada for a Reduction in the Amount of Non-Resident Tax Required to be Withheld, is 
applicable. See guide T4061, NR4 – Non-Resident Tax Withholding, Remitting, and Reporting for more information on pension exemptions. In these cases, you have 
to file form NR5 to receive a letter authorizing a reduction in withholding tax on pension income;

•	 �to support exemptions from Part XIII withholding tax that are provided for in the Income Tax Act, such as fully exempt interest as defined in subsection 212(3); to 
support arm’s length interest payments that are not captured by paragraph 212(1)(b); or to support reductions of the Part XIII withholding tax on rental income when 
the non-resident makes an election under Section 216. In these circumstances, you do not complete this form, since the exemption or reduction is in the Income Tax 
Act rather than in one of Canada’s tax treaties.

For more information on the NR302 and NR303 Forms, please go to http://www.cra-arc.gc.ca/formspubs/frms/nr301-2-3-eng.html

Instructions on completing this form
Non-Canadian Tax Identification Number: Enter the tax identification number that you use in your country of residence, if you have one. For individuals who are 
resident in the United States, this is your Taxpayer Identification Number (TIN).

Your Country of Residence: Indicate your country of residence. You must be a resident of the country as defined in the tax treaty between Canada and that country.

Type of Income Being Declared: Enter the types of income being paid for which you are eligible for tax treaty benefits (such as an exemption from tax in Canada or a 
reduced withholding tax rate). Note: Income, including interest and dividend income, paid by a trust (other than a deemed dividend paid by a Specified Investment Flow-
Through trust to which subsection 104(16) applies) to a non-resident is considered “trust income” under the Income Tax Act and Canada’s tax treaties.

Recipient Type and Canadian Tax Number: Tick the appropriate type of non-resident taxpayer and provide a Canadian tax number, if you have one.

Certification and Undertaking: This form must be signed and dated by: 
	 •	 the non-resident taxpayer in the case of an individual; 
	 •	 an authorized officer in the case of a corporation; 
	 •	 the trustee, executor, or administrator if the person completing the form is a trust; 
	 •	 an authorized partner in the case of a partnership.

Joint Partnerships or Multiple Name Registrations:  Complete one form per holder in the partnership or registration.
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Signature of U.S. Person - Please keep signature within the box

Taxpayer Identification Number (TIN)A

Social Security Number						               Employer Identification Number

OR

B Federal Tax Classification
Check appropriate box (required); check only ONE of the following boxes:

Note: For a single-member LLC that is disregarded, check the appropriate box below
for the tax classification of the single-member owner.

Individual/ Sole
Proprietor or Single-
Member LLC

C Corporation S Corporation
Trust/
Estate

C Exemptions

If you are exempt from backup withholding, enter in 
this box any code that may apply to you. See Exempt 
Payee Codes on the back of this form.

If you are exempt from FATCA Reporting, enter in this 
box any code that may apply to you. See Exemption 
from FATCA Reporting Codes on the back of this form.

D Certification
Under penalties of perjury, I certify that:
1. The number shown on this form is my correct Taxpayer Identification Number, and
2. �I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to 
backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding, and

3. I am a U.S. citizen or other U.S. person (defined on reverse).
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct (defined on reverse).
Certification Instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because you have failed to report
all interest and dividends on your tax return.

Enter your TIN for the above registered name and address in the appropriate box. For individuals, this is your Social Security number (SSN).
For other entities, it is your Employer Identification Number (EIN). COMPLETE ONLY ONE BOX.

Send form to Computershare.  Do not send to the IRS.

This form must be signed and dated for us to accept as proper certification.
Daytime Telephone Number

Limited Liability Company
or Other Classification

If you are an LLC or Other 
Classification, do not complete this 
form. You must complete an IRS Form 
W-9. This form can be found on the 
IRS website at www.irs.gov. See 
“Limited Liability Company or Other 
Classification” on the back of this form 
for more information.

Use a black pen. Print in  
CAPITAL letters inside the grey 
areas as shown in this example.

A B C 1 2 3 X

.

Dear Shareholder:
Our records indicate that your U.S. Social Security Number or Employer Identification Number is not certified. If this Form W-9 is not completed and returned, your 
account may be subject to backup withholding at the applicable tax rate on all dividends and sale proceeds. 
For joint tenant accounts, the TIN provided must belong to the first owner listed above to avoid backup withholding.

Date (mm/dd/yyyy)Sign Here

Partnership

Exempt Payee Code (if any) Exemption from FATCA Reporting Code (if any)

å
G W O Q 4 U S W 9

Form W-9 Request for Taxpayer Identification Number and Certification

Holder Account Number
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How to complete this form

The Internal Revenue Service (IRS) requires us to withhold taxes for the applicable rate of backup withholding for U.S. persons without a W-9 tax certification who are not otherwise exempt.
Parties acting as disbursement agents, such as Computershare, must withhold and pay to the IRS the applicable tax rate of such payments under certain conditions. This is called “backup
withholding.” Payments that may be subject to backup withholding include interest, dividends, broker and barter exchange transactions, and royalties. Supplying us with your correct Taxpayer
Identification Number (TIN), and signing this form will generally allow you to receive your payments without being subject to backup withholding. Failure to supply your TIN, or supplying us with
an incorrect TIN, could result in a $50.00 penalty being assessed by the IRS. Receipt of a completed Form W-9 will discontinue backup withholding unless otherwise required.

Backup Withholding

.

Taxpayer Identification
Social Security Number (SSN) - If you are completing this on behalf of one of these 
parties, include the appropriate Social Security Number, as indicated below.
1.	 Individual (The Individual)
2.	 �Two or more individuals (joint account) (The actual owner, or if combined funds, the 

first individual on the account)
3.	� Custodian account of a minor (Uniform Gift to Minors Act or Uniform Transfers to 

Minors Act) (The minor)
4.	 a. �The usual revocable savings trust (Grantor is also trustee) 

(The grantor-trustee)
	 b. �So-called trust account that is not a legal or valid trust under state law 

(The actual owner)
5.	 Sole proprietorship (The owner)
6.	 Grantor trust filing under Optional Form 1099 Filing Method 1 (The grantor)

Employer Identification Number - If you are completing this on behalf of one of these 
entities, include the appropriate Employer Identification Number, as indicated below.
7.	 Disregarded entity not owned by an individual (The owner)
8.	 A valid trust, estate, or pension trust (Legal entity)
9.	 �Corporation or LLC electing corporate status on Form 8832 or Form 2553 

(The corporation)
10.	� Association, club, religious, charitable, educational or other tax exempt organization 

(The organization)
11.	 Partnership or multi-member LLC (The partnership)
12.	 A broker or registered nominee (The broker or nominee)
13.	 �Account with the Department of Agriculture in the name of a public entity 

(The public entity)
14.	 �Grantor trust filing under the Form 1041 Filing Method or the Optional Form 1099 Filing 

Method 2 (The trust)

Limited Liability Company or Other Classification
If you are a Limited Liability Company or Other entity, complete an IRS Form W-9 found on the IRS website www.irs.gov. Be sure to include the information required in the IRS instructions for a 
Limited Liability Company (LLC) or for Other entities on page 2. Return the completed form to the address below.

Exempt Payee Code
Generally, individuals (including sole proprietors) are not exempt from backup withholding. 
Corporations are exempt from backup withholding for certain payments, such as interest 
and dividends. Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions. Note: if you are exempt from 
backup withholding, you should still complete this form to avoid possible erroneous backup 
withholding.
1.	� An organization exempt from tax under section 501(a), any IRA, or a custodial account 

under section 403(b)(7) if the account satisfies the requirements of section 401(f)(2)
2.	 The United States or any of its agencies or instrumentalities
3.	� A state, the District of Columbia, a possession of the United States, or any of their 

political subdivisions or instrumentalities
4.	 A foreign government or any of its political subdivisions or instrumentalities
5.	 A corporation
6.	� A dealer in securities or commodities required to register in the United States, the 

District of Columbia, or a possession of the United States
7.	 �A futures commission merchant registered with the Commodity Futures Trading 

Commission
8.	 A real estate investment trust
9.	� An entity registered at all times during the tax year under the Investment Company Act 

of 1940
10.	 A common trust fund operated by a bank under section 584(a)
11.	 A financial institution
12.	 A middleman known in the investment community as a nominee or custodian
13.	 A trust exempt from tax under section 664 or described in section 4947

The following codes identify payees that are exempt from reporting under FATCA. These 
codes apply to persons submitting this form for accounts maintained outside of the United 
States by certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank.
A.	� An organization exempt from tax under section 501(a) or any individual retirement plan 

as defined in section 7701(a)(37)
B.	 The United States or any of its agencies or instrumentalities
C.	� A state, the District of Columbia, a possession of the United States, or any of their 

political subdivisions or instrumentalities
D.	 �A corporation the stock of which is regularly traded on one or more established 

securities markets, as described in Reg. section 1.1472-1(c)(1)(i)
E.	� A corporation that is a member of the same expanded affiliated group as a corporation 

described in Reg. section 1.1472-1(c)(1)(i)
F.	 �A dealer in securities, commodities, or derivative financial instruments (including 

notional principal contracts, futures, forwards, and options) that is registered under the 
laws of the United States or any state

G.	 A real estate investment trust
H.	� A regulated investment company as defined in section 851 or an entity registered at all 

times during the tax year under the Investment Company Act of 1940
I.	 A common trust fund as defined in section 584(a)
J.	 A bank as defined in section 581
K.	 A broker
L.	 A trust exempt from tax under section 664 or described in section 4947(a)(1)
M.	 A tax exempt trust under a section 403(b) plan or section 457(g) plan

Exemption from FATCA Reporting

Definition of a U.S. Person. For federal tax purposes, you are considered a U.S. person if you are:
	 • An individual who is a U.S. citizen or U.S. resident alien,
	 • A partnership, corporation, company, or association created or organized in the United States or under the laws of the United States,
	 • An estate (other than a foreign estate), or
	 • A domestic trust (as defined in Regulations Section 301.7701-7).




